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Instructions for Master Thesis and Ph.D. Dissertation Defense 

Department of Civil Engineering, NTU

(2021 Fall Semester)

 
2021.09
 
1. Students applying for the thesis/dissertation defense must have taken all the required credits and gained consent from the advisor(s).

2. Deadlines are listed below:
Apply: by November 30, 2021
Conduct Defense: by February 8, 2022
Withdraw: by February 8, 2022
Submit Thesis/Dissertation: by February 14, 2022   

3. Apply online via “myNTU” by selecting Students → Curriculum → Online Application System for the Oral Thesis/Dissertation Defenses.

· Master Students: After applying online, please print out the application form, obtain your advisor’s signature, and submit it with your “Academic Achievement Record for Graduate Students” to the Division Manager before November 30, 2021.

· Ph.D. Students: After applying online, please print out the application form, obtain your advisor’s signature, and submit it with your “Academic Achievement Record for Graduate Students” to the Department staff Ms. Chen before November 25, 2021. For other Ph.D. degree exam required materials, please refer to: 
         http://www.ce.ntu.edu.tw/en/latest-news/announcement/
4. Students who have applied for the thesis/dissertation defense but cannot complete it on time must withdraw the application by February 8, 2022 or it will be counted as failing the defense once.
Civil Engineering Department Office
Leaving School Procedures for Doctoral and Master Graduates
1、 Before finalizing and printing your thesis/dissertation, please first fill in the Final Version of Thesis/Dissertation Confirmation Form below, and submit it to the department office to obtain the Pass Certificate.
2、 Please contact the staff below for leaving division procedures:

(a) Geotechnical: Soil Mechanics - Mr. Ming-Hsiung Kuo (CE Room 105) naritakuo@ntu.edu.tw
Rock Mechanics - Mr. Chih-Jen Cheng (CE Room 111) ,kagecheng@ntu.edu.tw
(b) Structural: Ms. Wan-Shiang, Chou (CERB Room 502) ,wschou@ntu.edu.tw
(c) Hydraulic: Ms. Yi-Lin Jiang (CE Room 211) ,yttek@ntu.edu.tw
(d) Transportation: Ms. Hsiao-Mei LIU (CE Room 209) ,mayliu@ntu.edu.tw
(e) CEM: Prof. Shih-Ping Ho (CEM Division) ,spingho@ntu.edu.tw
(f) CAE: Ms. Shiang-Ru Ye (CERB Room 606) ,shiangruye@caece.net
(g) Surveying: Mr. Huang-Sheng TZENG (CE Room 211) , hstzeng@ntu.edu.tw
３、The Thesis/Dissertation draft cannot be sent by the department. Please send the draft to committee members by yourself if necessary.
４、The items below shall be submitted and checked (please fill in the checklist):
    (a) Upload the Thesis/Dissertation PDF file to https://forms.gle/629U9SxYgZEjSVr9A，including: 
(i) Full content of your thesis/dissertation (with Certification by Oral Defense Committee signed by examiners)
(ii) Thesis/Dissertation summary (minimum of 4 pages and maximum of 10 pages, the advisor should sign on the bottom right corner of the first page, format as attached)

(b) Return research room key
５、Please process leaving school procedures online.
※※For documents related to degree examination and school leaving procedures, please download them at the department website > Resources > Forms & Downloads.

※Please complete the leaving school procedures before February 14, 2022
NTUCE
September 2021

	NTU Department of Civil Engineering
Final Version of Thesis/Dissertation Confirmation Form

	

	Thesis/Dissertation Title
	

	Student Name
	
	Student ID
	
	Division
	

	Advisor Name
	

	Advisor's comments:

This final version of the thesis/dissertation　 
　　　　　　　  Meets
　　　　　　　  Does not meet

the examiners’ requirements.

　　　　　　　　　　　　　　　　　  (Y)　　(M)　　(D)　　Signature:
                                                                       

	
	
	
	
	

	※ Please submit this form to the department office after completing the form and obtaining your advisor’s signature. 
You can then retrieve the Master Thesis/Doctoral Dissertation Approval Certification signed by the Oral Defense Committee and bind it into your thesis or dissertation.


Department Office Checklist
Name: 　　　　　 Student ID: 　　　　　 Division: 　　　　　　
	Unit
	Case Officer Stamp

	1. Division Affairs Office

Please contact the staff below for leaving- division procedures:

(a) Geotechnical: Soil Mechanics - Mr. Ming-Hsiung Kuo (CE Room 105)naritakuo@ntu.edu.tw
Rock Mechanics - Mr. Chih-Jen Cheng (CE Room 111),kagecheng@ntu.edu.tw
(b) Structural: Ms. Wan-Shiang, Chou (CERB Room 502),wschou@ntu.edu.tw
(c) Hydraulic: Ms. Yi-Lin Jiang (CE Room 211),yttek@ntu.edu.tw
(d) Transportation: Ms. Hsiao-Mei LIU (CE Room 209),mayliu@ntu.edu.tw
(e) CEM: Prof. Shih-Ping Ho (CEM Division),spingho@ntu.edu.tw
(f) CAE: Ms. Shiang-Ru Ye (CERB Room 606),shiangruye@caece.net
(g) Surveying: Mr. Huan-Sheng Tseng (CE Room 211), hstzeng@ntu.edu.tw
Please email to the above-mentioned personnel for processing.
	

	2.Department Office: Research room key returned and the room cleaned

Appointment application: https://forms.gle/Li5nffCBPYBmwWwC7
(1)CE: Ms. Chen-Hua HSU(CE205)33664288

(2)CERB: Ms. Chia-Yu LIN(CERB 613)
	

	3.Department Office: Questionnaire for graduates and contact information submitted
(1)CE: Ms. Chen-Hua HSU(CE205)33664288

(2)CERB: Ms. Chia-Yu LIN(CERB 613)
	

	4.Dissertation file submission (Last step)
Upload the PDF files (including a file of full content of the dissertation and a file of summary table; the full content file should contain a scanned file of the Doctoral Dissertation Certification by Oral Defense Committee signed by the examiners) to https://forms.gle/629U9SxYgZEjSVr9A
1. Geotechnical Engineering_Student ID_Name_Full Text

2. Geotechnical Engineering_Student ID_Name_Abstract

After uploading the thesis, please notify Ms. Lin at <lyt0977@ntu.edu.tw>

Case Officer: CE Room 205 Yue-Tong LIN 33664290
	


Precautions and Procedures in the 
Thesis/Dissertation Defense
A. Application: https://gra103.aca.ntu.edu.tw/degree/index_main.asp
B. Application conditions: 
1. The master postgraduate students should be studying in the 2nd semester or later; the Ph.D. postgraduate students should be studying in the 4th semester or later; direct Ph.D. program students should have studied one full year in a master class and now studying in another 4th semester or later in a doctoral class. 
2. Finished or about to finish all courses and credits required by each department. 
3. PhD postgraduate students should pass the qualifying examination. Master postgraduate students should also pass it if required. 
C. Application Date: 
Fall Semester: From the beginning of class until Nov. 30 
Spring Semester: From the beginning of class until Apr. 30 
Exceptions are allowed if, for special reasons, agreed by the advisor, department chair, head of institute or supervisor of the degree program. 
D. Students should provide their transcript, first draft of their thesis/dissertation with a synopsis, and “Thesis/Dissertation Defense Application Form” (visit MyNTU / Students / Curriculum / Online Application System for the Oral Thesis/Dissertation Defenses) signed by their advisor to the department for application.
E. After the application, if students cannot conduct the defense within the semester, they should fill in the “Thesis/Dissertation Defense Withdrawal Application Form” and submit it, with the signatures of their advisor and department chair (program director), to Office of Academic Affairs before the end of semester as listed on the academic calendar. If students do not cancel the defense before the deadline and do not conduct it, they will be considered as failing it once. If students who have not reached the required year of study have passed the oral defense but cannot finish their thesis/dissertation in time (“Application for Postponement Graduation after Passing Thesis/Dissertation Defense” should be submitted to the Office of Academic Affairs as well ), they should still register next semester, and submit the thesis/ dissertation  before the submission deadline of that semester in order to graduate in that semester.
F. After conducting the defense, every department should request their students to submit their thesis/dissertation with the “Master Thesis/Doctoral Dissertation Certification by Oral Defense Committee” before registering their defense scores to the Office of Academic Affairs. The submission deadline for the final draft (including paperwork and electronic file) is Feb. 15 for the Fall Semester and Aug. 20 for the Spring Semester (if each department has a stricter rule for the submission date, then that rule is applied). If not submitted in time, for students who have not reached the required year of study, they should still register next semester, and submit the thesis/ dissertation  before the submission deadline of that semester to graduate. For students who have reached the required year of study, if they did not submit the thesis/dissertation in time, they shall be considered as failing the defense and shall quit the school as the rule applies.

G. Work Flow: 






National Taiwan University 
Master Thesis / PhD Dissertation Format Guide

2018.6.27
Thesis Binding & Labeling

For thesis cover and spine layout please refer to attachment 1.

Thesis is to be arranged as follows:

1. Title Page (Please refer to attachment 2 for sample)

2. Thesis Oral Defense Committee Certification

(Please refer to attachment 3 for sample)

3. Acknowledgement and/or Dedication (optional)

4. Abstract & Keywords (Chinese)

5. Abstract & Keywords (English) (No longer than 3 pages)

6. Table of Contents

7. List of Illustrations

8. List of Figures, Tables

9. Main Text

10. References

11. Appendices

Paper

· The thesis must be produced on both sides of A4, 80lb white paper if the thesis exceeds 80 pages.  For thesis with less than 80 pages, single side printing can be accepted.

Font Size and Style

· Font style should be Times New Roman and the font size should be 12-point.

Text Spacing

· Double-space in the body of the text.

Margins & Pagination

· The top, left, and right margins must be 3cm from the edge of paper. The bottom margin must be 2cm from the edge of paper.
· Pages preceding the text must have lower case Roman Numerals at the bottom-center of the page, starting with the Approval by the thesis oral defense committee that is numbered “i”
· First page of the main text uses Arabic number “1” and pages after that in consecutive Arabic numbers at the bottom-center of the pages.
Cover

· Graduate students can choose either hard cover or paper cover as the binding method.

· The department may decide its color.

· The paperback edition should use black characters while the hardback one should use golden characters.

Submission

· For information on how to upload your thesis to the online Electronic Theses & Dissertations Service, please go to Guide for Submitting Electronic Theses and dissertations  (NTU Watermark &DOI must be centered in all pages of your thesis when you upload your thesis to the online Electronic Theses & Dissertations Service.)
· Graduate students of the departments on the Main campus need to submit 2 copies of printed theses/dissertations.

· Graduate students of the Departments of Mathematics, Physics, Chemistry, Oceanography and Law school and College of Social Sciences need to submit 3 copies of printed theses/dissertations.

· Graduate students of the College of Medicine and the College of Public Health need to submit 2 copies of printed theses/dissertations to the Medical Library.  
· Notices on the Submission of Theses/Dissertations and the Graduation Procedure
（4 cm Margin from the top, all text must be centered）

 Attachment 1
國立臺灣大學○○學院○○系(所)

                    碩(博)士論文

          Department or Graduate Institute of ○○(Times New Roman and font size 14, 1.5 lines spacing)
                        College of ○○○○(font size 14, 1.5 lines spacing)
               National Taiwan University(font size 16, 1.5 lines spacing)
Master Thesis/Doctoral Dissertation (font size 16, 1.5 lines spacing)
             (Thesis title in Chinese) (字型為18之楷書、1.5倍行高) 
                   (Thesis title in English) (Times New Roman and font size 18, 

1.5 lines spacing)
○○○ （Student’s name in Chinese）(1.5 lines spacing)
○○-○○　（Student’s name in English）(Font size 18, 1.5 lines spacing)

  指導教授：○○○(Advisor’s Name in Chinese)（學位名稱）或（職銜）
Advisor:○○-○○(Advisor’s Name in English)
(Times New Roman and font size 18, 1.5 lines spacing) （DEGREE）或（TITLE）
     中華民國 111 年 1 月(字型為18之楷書、1.5倍行高)
January, 2022(Times New Roman and font size 18, 1.5 lines spacing)

（3cm Margin from the bottom）

Attachment 2
國立臺灣大學土木工程學系

碩士論文
Department of Civil Engineering

College of Engineering
National Taiwan University

Master Thesis
電源接地平面之模型化與地訊抑制 (Topic in Chinese)
Modeling for Power/Ground Planes and

 Suppression of Ground Bounce

王○○ 
○○-○○ Wang

指導教授：吳○○ 博士
Advisor: ○○-○○ Wu, Ph.D.

中華民國111年1月
January 2022
Attachment 3

國立臺灣大學碩(博)士學位論文

口試委員會審定書

Master Thesis/Doctoral Dissertation Certification by Oral Defense Committee

National Taiwan University

論文中文題目

Thesis/Dissertation Topic (Chinese)

論文英文題目

Thesis/Dissertation Topic (English)

本論文係○○○君（○學號○）在國立臺灣大學土木工程學系碩/博士班所完成之學位論文，於民國○○年○○月○○日承下列考試委員審查通過及口試及格，特此證明

This is to certify that the Master thesis/Doctoral Dissertation above is completed by _        (Student  __  __Name)               ( Student ID Number ) during his/her studying in Department of Civil Engineering at National Taiwan University, and that the oral defense of this thesis/dissertation is passed  on  (dd/mm/yyyy)   in accordance with decision of following committee members: 

口試委員 Committee members：

　　　　　　　　　   　    　（簽名/Signature(s)）
指導教授/Advisor(s)
　　　　　　    　　       　　　　　　 　　  

　　　　　　　　           　　　　　　 　　  

　　　　　　   　　        　　　　　　　 　  

　　　　　　　　           　　　　　　　 　  

系主任、所長(Department Chair/Program Director)                               
Attachment 4
 目  錄 Table of Contents
口試委員會審定書 Master Thesis/Doctoral Dissertation Certification by Oral Defense 
Committee ………………………………………………………   i

誌謝 Acknowledgement ……………………………………………………………  ii

摘要 Abstract …………………..…………………………………………………  iii
第一章 Chapter 1 ○○○ ……………………………………………………  1

第一節 1.1○○○ …………………..…………………………………  1
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National Taiwan University Department of Civil Engineering
Directions in Writing a Summary for Master Thesis/PhD Dissertation
                                                                      August 2020
This direction is to unify the format in writing so that the collection of these can be cataloged. Please follow the regulation given below:
A. The summary pages shall be a minimum of 4 pages up to a maximum of 10 pages. This can be agreed through meetings between the student and the advisor.


B. The summary should be typed and printed using a computer:

1. The title of the topic should use font size 16, e.g. “Civil Engineering 土木”.

2. The title in the text should be centered, e.g. “Civil Engineering”, with font size 14.

3. Two spaces should be placed at the beginning of the paragraph, with font size 12.


C. The title section on the first page should include the following three items (see attachment for details):

1. Year of Publication
2. Title of the Thesis/Dissertation
3. Name of the Student and the Advisor

D. The title of the chapter in the summary should, in principle, start from the leftmost position. It can also be centered. A blank line should be placed before and after it. Each paragraph within the chapter should have two spaces placed before it. No blank line is needed between paragraphs.

E. The tables and figures attached should all be given numbers, titles and descriptions for ease of reading. It can be placed within the text or beneath the main text.

F. After completing the summary file, please print a copy and give it to your advisor for review. The advisor should sign on the bottom right corner of the first page to indicate a successful review. After that, scan it and submit it to https://forms.gle/629U9SxYgZEjSVr9A when conducting the leaving school procedure.


	 NTU Department of Civil Engineering Master Program
 2007 (Master) Degree Thesis Summary
○○○○○○○○○○○○○○(Font Size 16)

（Thesis Title－Aligned Left）

Student：○○○

Advisor：○○○

（Centered）

　　　Start of Text





                                         Around 3cm　　　　　 
Postgraduate student sends application to their department





Failed





The student passes the defense





The department fills in the “Academic Achievement Record for Graduate Students” and submits it with the “Defense Application Form” to the Office of Academic Affairs.





The department approves





Has not completed required year of study and has not failed the defense twice: continue studying





Completed required year of study, or have failed the defense twice: is expelled





Students that have not submitted the thesis/dissertation and electronic file can, with agreement from the department, propose an“Application for Postponement Graduation after Passing Thesis/Dissertation Defense” and submit it to Office of Academic Affairs.


Note: the student should still register in the next semester, resend the application of thesis/dissertation defense (with oral defense passed option selected) and submit the thesis/dissertation and electronic file .





 (who have not completed the required year of study)





The student passes the oral defense but (a) cannot finish thesis/dissertation (b) wants to continue taking the Educational Program (c) cannot fulfil the graduation requirements from the department 





(who have not completed the required year of study)





Defense completed, degree granted





The department sends the student’s score to the Office of Academic Affairs for registration





The student submits their thesis/dissertation with signatures from the defense committee and electronic file before the deadline





Withdrawal process successfully done





Not taking the defense and not withdrawing





The department prints the “List of Thesis/Dissertation Approval Fee, Transport Fee, Thesis/Dissertation Advisor Fee” to request for funds.





The department selects a time to conduct the defense





The Graduate Academic Affairs Division provides appointment letters to be sent to committee members. The department fills in the “List of Master/PhD Degree Examination Committee Members” to GAAD for review.








The department forms a Defense Committee according to the rules





The defense is considered as failed once
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